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HOW TO CREATE EMAIL ACCOUNT USING CPANEL  
STEP-BY-STEP GUIDE 

 
Step 1: To login to your control panel (Cpanel) type aifolagroup.com/cpanel on your web 

browser. The following dialogue box will pops-up.  
 

   
 
 
Step 2:  Enter your username and password given by your Web Hosting Service Provider as shown 

above.  
 
   
Step 3:   Once logged in, click on Email Accounts. 
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Step 4:  The following window will appear. Click on “+CREATE” button located on the right-side.  
 

  

 

Step 5: Enter your preferable username e.g. jong@aifolagroup.com and password, make sure you 
enter a strong password.  

 
 

  
 
 
 
 
Step 6:  Enter Mailbox Quota size for new user e.g. 250MB (Default), 500MB etc or Unlimited.  
 

 

Step 7:  Click on “+CREATE” button as shown below. 
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Step 8: Close all windows and sign out, YOU ARE DONE! 
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